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Papal New Year Blessing
May our Good Lord bless and keep us always in His care and grant us the grace and strength through the sacraments and the Holy Spirit to sustain and guide us through the new year.
Photocopy Paper and Photocopier Clicks
There is no Board policy restricting the use of photocopy paper or the number of clicks a teacher may access to prepare materials.  If your principal is restricting your photocopying needs, contact TECT. 
School Materials
Please contact TECT if you are informed by administration that there are no funds to purchase  essential materials required to deliver the curriculum.

The Board’s School Effectiveness Framework states the following: “The budget process is transparent and reflects priorities in the School Improvement Plan.” Ask the principal to see the school budget.
 Parental Interaction

The principal must ensure that visitors to the school adhere to Board policy, the Education Act and the Trespass Act.  Best practices include having an up-to-date visitor sign-in book and visitor badges/stickers.  This will ensure that all visitors to the school are identified and the purpose of their visit is vetted through the office.  Access by visitors to any area of the school, including classrooms, can be restricted by the principal.  If necessary, principals, through the Board, can initiate the trespass order process.  If there are any concerns with respect to classroom visitors, please contact TECT.  When dealing with parental situations, it is advisable to discuss, with a Release Officer, the level of support needed, including whether a TECT Release Officer should be present at a meeting with a parent(s).

Signing Documents
At times, members will be asked to sign employment related documents such as report cards, or IEPs.  If you are unsure of the ramifications of signing work related documents, familiar or otherwise, it is advisable to contact TECT to discuss the matter before signing.  Once you do sign a document, unless specific wording indicates otherwise, you may expose yourself to professional and legal liabilities.  Do not sign for other persons.

Representation at Meetings

Before meeting with Board officials, request the following in writing:  (i) What is the purpose of the meeting?  (ii) What are the specific agenda items?  (iii) Who will be in attendance at the meeting?  (iv)  Is the meeting disciplinary in nature?  (Never attend a disciplinary meeting without first seeking direction from a TECT Release Officer).  (v)  What information (such as letters, e-mails) will the Board rely upon at this meeting; and (vi) What will be asked of me at this meeting?  After receiving these answers in writing, follow up with TECT regarding next steps.  If the Board requests the meeting, it should occur during the instructional day, exclusive of prep time, IL time, recess, and lunch.
Medical Information
Members are advised to contact TECT before disclosing any medical information or providing medical documentation to the Board.  It is inadvisable, and not a requirement of your employment, to discuss medical issues with principals and vice-principals.  If you are contacted by the Board when you are on a medical leave, before taking any action, contact TECT. 

Open House - Registration

The Board has scheduled common open house information dates in the evening to facilitate registration for programmes such as JK/SK, and French Immersion.  TECT’s view is that attendance at such information meetings outside the instructional day is voluntary for all members. If your principal is mandating attendance, contact TECT immediately.
Parent Information Requests

Often times, parents, or guardians ask for information about their children to support custody claims or other legal matters.  You are under no obligation to provide any information in these matters, unless the request is made by a lawyer from the Children and Youth Service - Advocate General's Office.  Any representative from the Advocate General’s Office should identify themselves and provide you with a phone number.  Once they identify themselves, state: “I want to cooperate, but I need to first consult with my Association.”  After making this statement, contact TECT immediately.

Teacher Professionalism

Teachers are reminded that when you are dealing with your own child’s teacher, you are bound by the Teaching Profession Act.  Specifically, a member shall avoid interfering in an unwarranted manner between other teachers and pupils; and, if you make an adverse report about your child’s teacher to a superordinate, you are required to provide that teacher with a written report within 72 hours.  If the parent with whom you are dealing with is also a teacher, please be aware that they are held to the high standards governing our profession in all their dealings with you. 
Impromptu Meetings

A teacher is not obligated to meet with a parent who arrives at the school unannounced to deal with matters that can be addressed at a future meeting.  When you choose to “drop everything” and consent to an impromptu meeting, you signal that you are really not that busy.  As well, you do not afford yourself the time to properly prepare for the meeting.  It is better to state, “I appreciate that you want to speak to me, but I have to prepare my class.  Let us meet at a mutually convenient time, so that we both can give this matter the attention it deserves.”  Be assertive and consistent.  If the parent persists, seek support from your superordinate.  It is prudent to have a protocol in place with colleagues to signal that support from the superordinate is immediately needed.  Call TECT if this support is not forthcoming from your superordinate.  Also, remember that while there is a reasonable expectation that teachers meet with parent(s) or legal guardians to discuss concerns, there is no requirement to meet with a child’s relative or individuals claiming to be advocating for the child.
Pregnancy Leave and Sick Days

 Teachers can access their sick leave bank for six weeks (approximately) after child birth, potentially
longer if there are complications following childbirth.  Full salary is paid during this time (if you have the sick days) and sick leave credits are deducted.  This time is not in addition to statutory pregnancy leave.  It is counted as part of the leave.  Although the teacher may have already applied for, and begun receiving Employment Insurance benefits, the EI benefits will be suspended for the six-week period.  Normally, the teacher would provide the employer with a doctor’s note after the birth of the child to access sick leave credits.  TECT is available to answer any questions relating to this or any issue pertaining to pregnancy and parental leave.
Written Complaints

If you receive a written complaint from a parent or a superordinate, it is imperative that you immediately call TECT to assist you with a response.  If you do not respond to the concerns raised, then it could be perceived that you are accepting the comments as being valid.  TECT also advises members not to comment on any alleged accusations or complaints from parents or superordinates until direction from TECT has been sought.  Please note that Board Policy (H.M. 30) states, “A staff member has a right to be informed, as soon as practicable (usually within three working days), of the nature and the specifics of a complaint.  A staff member has a right to be aware of, and be present at, a committee meeting of the Board where a complaint is to be heard, as well as other meetings involving the complainant and superordinates or trustees.” TECT insists that this policy be followed at all times.  Please report any deviations from this policy to TECT.
Related Work Experience

The deadline for providing supporting documents

to the Board is January 31, 2012.  Ensure that all your documentation is provided to the Board by this date.  Applicants will be informed in the spring if they have been  granted related work experience.

Progressive Discipline
Ministry of Education Policy/Program Memorandum (PPM) 145 Progressive Discipline and Student Behaviour (October 19th 2009) states, in part, that school staff who become aware of a behaviour for which a suspension or expulsion must be considered, must report using the “Safe Schools Incident Reporting Form – Part I,” to the principal in a timely manner. The principal must provide the person who submitted the report with written acknowledgement of receipt on the “Safe Schools Incident Reporting Form – Part II.” Each report will be assigned a report number. “If the principal has decided that action must be taken as a result of any incident within the progressive discipline continuum, he or she will file a copy of the reporting form with documentation indicating the action taken in the Ontario Student Record (OSR) of the student whose behaviour was inappropriate.”

Child and Family Services Act

Section 72 (1) (9) of the Act states, in part, that if:
“the child’s parent or the person having charge of the child does not provide or refuses or is unavailable or unable to consent to services or treatment to prevent the [emotional] harm” then that action may be reportable to the Catholic Children’s Aid Society (CCAS) under the Act.  The emotional harm is defined in part by the Act as serious: (i) anxiety 

(ii) depression (iii) withdrawal (iv) self-destructive or aggressive behaviour or (v) delayed development.  This may be relevant when a parent/guardian refuses the recommendations of the school regarding appropriate programming or placement.  If this refusal occurs, contact TECT for further direction.

Maintenance/Organizing of OSR/Student Records
Section 265(1) (d) of the Education Act, indicates that the following are duties of a principal: “...to collect information for inclusion in a record in respect of each pupil enrolled in the school and to establish, maintain, retain, transfer and dispose of the record;” This includes the student comment and parent response section of the report card.

Upcoming Events

Tuesday, March 6, 2012 (5:00 pm – Sala Caboto)
General Meeting: Direction to AGM Delegates
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